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ST MARY’S MENSTON CATHOLIC VOLUNTARY ACADEMY 
 

16-19 BURSARY POLICY 
 
 
 

Policy Statement 
 
St Mary’s Governors are committed to supporting vulnerable students in care and students 
from lower income families with a bursary grant to enable them to access sixth form fully, 
without undue financial disadvantage.  St Mary’s 16-19 bursary fund is widely communicated 
at the annual Y12 welcome evening, in the first newsletter of each academic year, via the 
sixth form office and the school website.  Governors will ensure that all of bursary grant 
funds available are awarded directly to the students who are most in need of financial 
assistance.  The ‘EFA 16-19 Bursary Fund Guidance’ has been followed to inform this 
policy.  All applications will be dealt with on a strictly confidential basis. 
 
 
Responsibilities 
 
Governors:  are responsible for implementing and reviewing this policy annually. 
 
Headteacher:  will ensure that the bursary fund is communicated effectively to parents and 
students, approve the awards proposed by the Finance Director and respond to any 
complaints in line with the school’s complaints procedure. 
 
Finance Director:  will ensure that all individual financial assessment forms are considered, 
avoiding discrimination in line with the Equality Act 2010, before proposing awards for 
Headteacher approval.  The administration of the funds will comply with EFA guidance.  
Documentation will be retained as evidence for audit purposes for six years.  Awards made 
will stay in line with approved budgets.  
 
 
Vulnerable Bursary 
 
Young people in care - including unaccompanied asylum-seeking children - are eligible for a 
bursary of £1,200 if their course lasts for 30 weeks or more. Written confirmation of the 
young person’s looked after status must be received from the local authority. 
 
 
Discretionary Bursary 
 
Discretionary bursaries are targeted at students who may not be able to stay in secondary 
education without financial assistance.  Assistance will be considered, on an individual basis, 
to support the purchase of books and equipment, transport, educational visits, exam re-sits, 
the cost of attending university or college open days and interviews.   
 
 
Eligibility Criteria 
 

• The student must live in a household with an income of under £25,000 
• Students must perform above satisfactory standard in the school examinations and 

grade collections and attain 95% attendance or above 



• Should household financial circumstances change during the school year, students 
may still apply.  A contingency fund is held for in-year applications 

• A financial assessment form must be completed – available on St Mary’s website 
under:  parents / carers; sixth form; useful information 

• Evidence such as P60 and other benefit entitlement documents is required to 
accompany the financial assessment form 

• False declarations may lead to grants being recovered 
 
Passing the eligibility threshold does not guarantee funding.  The individual circumstances of 
all applicants and the funding available are deemed relevant differentiating factors.  Some 
applicants may be awarded a higher level of funding than others.  All individual awards are 
kept strictly confidential.  
 
 
Payment 
 
Payments will be made once per term, shortly after the half term break, by BACS transfer 
directly into the student’s bank account. 
 
Payments depend upon students’ meeting satisfactory standards in termly grade collections, 
acceptable attendance and standards of behaviour as assessed by the sixth form office. 
 
 
Complaints 
 
If a student is unhappy with the way their request for a bursary was handled, they should 
follow the school’s complaints procedure.   
 
 
 
 
 
 
 


