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5 March 2019 
 
Dear Parent 
 
ELECTION OF PARENT GOVERNOR 
 
I am writing to inform you that there is a vacancy for a parent governor on the Academy 
Council, the governing body of the Academy.  As a parent of a child at the school you are 
entitled to stand as a candidate and vote in any election. If you wish to offer yourself as a 
candidate to become a parent governor please contact Anne Tindall, Clerk to the Academy 
Council, for a nomination slip and return it to the headteacher by Monday 25 March 2019. 
 
Please note that you are not eligible to be a parent governor if you work at the school for 
more than 500 hours per year. You are also not eligible to be governor if you fulfil any of the 
disqualification criteria listed on the attached eligibility form.  
 
If one nomination is received, then that person will be automatically declared as parent 
governor. If there is more than one nomination, then a ballot of all parents will be held to 
select the parent governor. For this purpose, nominees are invited to prepare a short 
statement which will be circulated with the ballot forms. Space for this is included on the 
nomination slip. The length of the statement should not be more than 200 words. (The 
Headteacher has the right to reduce any statements over and above this limit).   
 
Parent governors can participate positively in the running of the school. The Academy 
Council scheme of delegation states that the Council is made up of 7 Foundation members, 
2 parent members, 2 staff members and the headteacher.  All governors share in the 
important process of running the school. No special qualifications are needed other than a 
commitment to the school and some time to spare. The bringing together of governors from 
a wide range of interest groups in itself provides a wide range of skills that can benefit the 
academy. 
 
The following are the necessary skills and experience that collectively a governing body 
should possess to perform their role effectively: 
• Experience of governance, leadership, chairing 
• HR expertise specifically in recruitment, performance management, complaints, 

grievances and appeals 
• Data Analysis and Management Information Systems 
• Understanding of the wider community of the school 
• Experience of education, SEND, Safeguarding 
• Financial Management and budgeting 
• Health & Safety and Risk Assessment 
• Experience of PR and marketing 
• Other personal skills to include coaching, communication, problem solving, ability to 

influence, ability to work as part of a team. 
 
Please note that elected governors will be asked to complete a self-declaration proforma to 
confirm that they are eligible to serve as a governor.  



 

 
Training and support is arranged for governors so no parent should feel deterred from 
putting themselves forward as a school governor. If you would like more information before 
deciding whether to stand please contact Mrs Tindall, Clerk to Academy Council at school, 
who can arrange for a discussion with the Headteacher. 
 
Parent governors serve a four-year term of office irrespective of whether their child leaves 
the school during the term of office. Please see below some information about being a 
governor which you may find useful.  
 
The governors make a significant contribution to the development of the school and our 
ability to give an outstanding Catholic education to all our students.  I would be delighted if 
you decided that you could make a contribution to this essential work.    
 
Yours sincerely 
 

 
Darren Beardsley 
Headteacher 
 
 
 
 
What qualifications do governors need? 
There are no formal qualifications. Schools need volunteers with varied experiences of life and work. 
The one essential requirement is an interest in, and commitment to, the education of children. 
Governors are ordinary people, drawn from many areas of society. They need to be able to devote 
time to getting to know the school well and be available to support and challenge it. 
 
A governor must be a good listener, and someone who is able to read and take in information easily. 
A governor must be able to: 

• raise questions and take part in discussion and decision-making 
• be discreet, open minded and fair 
• be a source of ideas and a good communicator 
• be enthusiastic about the work of the school 
• be prepared to work as part of a team. 

 
Whilst schools are keen to welcome applications from all areas of society, there are certain criteria 
that have to be met before your application can be accepted.  These are in the Eligibility to be a 
Governor document. 
 
How long do governors serve? 
The usual term of office is four years. However, governors are volunteers who can leave at any time 
and can similarly be re-appointed or re-elected. 
 
At St. Mary’s, Menston we normally hold 6 meetings of the Academy Council per year.  In addition, 
the Admissions Committee meets at least once a year.   
 
What help and support is available? 
A great deal of professional advice and support is available to help governors with their duties and 
responsibilities, along with a full training programme, which is run by the diocese. 
 

 


