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1. POLICY STATEMENT 

 
 
The Directors, Governors and Headteachers of all individual schools within the Bishop 
Wheeler Catholic Academy Trust are committed to taking all reasonable steps to meet their 
statutory responsibilities under the ‘Health & Safety at Work Act’ and other relevant health 
and safety legislation by providing a safe and healthy environment for all staff, pupils and 
visitors.   
 
 

Our Health and Safety Aims are: 
 

 
• To ensure adequate resources are allocated across the schools to implement this 

policy.   
• To ensure that health, safety and general wellbeing are an integral part of all our 

activities. 
• To provide staff with appropriate instruction, information, training and supervision to 

enable all to avoid hazards and contribute positively to their own health and safety at 
work. 

• To seek out and act upon specialist advice in support of this policy. 
• To raise awareness across the Trust’s community as to individual responsibilities for 

managing the health and safety of themselves and others. 
• To create, maintain and monitor appropriate safe systems of work, placing the safety 

of all as our prime objective. 
• To carry out risk assessments, with a scheduled system of review, to ensure the 

lowest achievable levels of risk to all. 
• To routinely monitor, review, consult, update and communicate our health and safety 

principles across the Trust. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
2. Responsibilities 

 
 
The Trust Board will:  
 
• Provide the strategic risk management direction of the organisation, ensuring that a 

periodic review of policy and organisation wide performance is undertaken. 
 

• Respond to health and safety matters that are escalated to them by individual 
headteachers and or governors. 
 

• Confirm the trusts compliance with statutory legislation, policies and procedures. 
 
 
The individual Academy Councils will: 
 
• Confirm their schools’ compliance with all health and safety related statutory polices, as 

advised by the Trust Board. 
 
• Ensure that the local operational management arrangements attached to this policy are 

reviewed and approved annually, implementing new arrangements where required. 
 
• Take into account priority health and safety related projects, ensuring that adequate 

funding is allocated from the school budget and capital grants to enable works to be 
undertaken. 

 
• Respond to emergency health and safety issues brought to their attention by the 

Headteacher, staff or parents through agreed procedures. 
 
• Through the appointment of a governor with health & safety responsibility, ensure 

adequate consultation takes place between managers and employees to allow everyone 
to contribute to safe working, ensuring that clear two way communication is in place.  

 
 
The Headteachers will: 
 
• Take overall responsibility for the implementation and monitoring of their school’s 

operational management arrangements, ensuring, as far as is reasonably practicable, 
that the requirements of health and safety legislation are complied with. 

 
• Ensure that health and safety is reported to the appropriate Academy Council committee 

as a standing agenda item.   
 

• Ensure that the health and safety committees convene on a regular basis, reporting to 
the Academy Councils. 

 
• Ensure that staff have access to this and other relevant policies and information and that 

such documents reflect any changes in legislation and guidance. 
 

• Ensure that risk assessment is incorporated into the planning and organisation of all 
curriculum activities, school functions, school trips and any other relevant tasks 
undertaken that pose risk across the sites. 

 
• To be available to any member of staff to discuss and seek to resolve health and safety 

problems not solved through established arrangements. 
 



• To seek expert external advice, reporting to the Academy Council / Trust Board those 
instances where the Headteacher’s executive authority does not allow the elimination or 
reduction of an identified hazard to a satisfactory level.  
 

• Satisfy his/her self that adequate arrangements are in place for the training of their 
responsible managers, enabling them to carry out their duties competently. 

 
• Ensure that adequate communication takes place between managers and employees 

through appropriate induction and appraisal processes, staff meetings and the provision 
of information through electronic means. 

 
• Ensure suitable arrangements are in place for the reporting, recording and investigation 

and analysis of accidents, incidents and near miss occurrences in line with trust 
policies/procedures. 
 

• Ensure health & safety is on the agenda at all appropriate management and governor 
meetings, reporting findings from audits/inspections/investigations of accidents to all 
relevant stakeholders.  
 

• Ensure that, in consultation with the premises managers and or other contractors, 
systems are in place to undertake regular documented inspections of all areas of the 
school, relevant information on health & safety matters is shared and that action is taken 
to rectify any issues identified. 
 

• Ensure that effective arrangements are in place and appropriately communicated in 
order to facilitate a safe evacuation of the school in the event of a critical incident. 

 
 
The School Business Managers will: 
 
• Under the direction of the Headteachers, according to individual job descriptions, 

undertake the day to day operational tasks required to assist the Headteachers in 
implementing his/her overall responsibilities for health and safety, acting as a focal point 
on health and safety matters for staff, liaising with the Trust finance director and external 
advisors as required. 

 
All staff will: 
 
• Comply with the Trust and individual school policies and procedures and follow any 

guidance and instructions as directed by their managers. 
 
• Identify hazards and undertake suitable and sufficient risk assessments within their 

areas of responsibility for activities to be undertaken as required.  
 
• Take reasonable care of their own health and safety and that of others in undertaking 

their duties, using all work equipment and substances in accordance with instructions 
received. 

 
• Report to their line manager and / or the health and safety nominated person any 

accidents, near misses, dangerous equipment, premises defects or situations which may 
occur whilst in school or on offsite activities.  

 
• Attend health and safety training courses/events/meetings as required. 
 
• Ensure that safe working practices are adopted at all times and comply with the 

outcomes of risk assessments, whether in school, as part of extended provision or on 
offsite activities.    



3. Operational Management Arrangements 
 

Risk Assessment 
 
Our school acknowledges that risk assessments are a legal requirement under the 
Management of Health and Safety at Work Regulations 1999.  We will formally record 
our risk assessments through curriculum lesson planning/ schemes of work documentation, 
as well as by using generic and specific task & activity based risk assessment documents as 
supplied by external advisors.  Risk assessments will be reviewed periodically (depending 
on the significance of the risks involved), following an accident, on the introduction of any 
new process/equipment/ substance, as a result of staff raising concerns or any other 
significant change in circumstances.   

 

All Educational visits undertaken by our school are subject to a written risk 
assessment and appropriate approval in line with procedures agreed by the Academy 
Council 
 
Fire 
 
An outbreak of fire in a school can be extremely serious. Under the Regulatory Reform 
(Fire Safety) Order 2005, there is a legal requirement for each building to have an up to 
date fire risk assessment.  Our fire risk assessment will identify all sources of heat with the 
potential to cause fire along with considerations relating to the use and storage of 
combustible materials, the findings of fire risk assessments undertaken by the school and or 
third parties will be discussed and appropriate details cascaded to all staff.  A fire drill will be 
undertaken each term - where a personal emergency evacuation plan (PEEP) is required 
this is undertaken and the findings shared as appropriate.  Evacuation procedures are 
displayed in key areas throughout the school. 
 
Site Security & Safeguarding  
 
Our school recognises the importance of having suitable arrangements in place to manage 
general site security and safeguarding issues. We will: 
 
• Ensure arrangements exist to maintain adequate levels of security and safety at all 

times, including when the school is hired to others, communicating our arrangements to 
all relevant site users. 
 

• Ensure activities that take place do not compromise security arrangements or the safe 
access/egress of site users. 

 
• Ensure clear and concise procedures are in place to manage a range of emergency 

situations and that these are appropriately communicated, to ensure that all relevant site 
users  are aware of the actions to take in an emergency situation. 
 

• Safeguarding and security arrangements in place are communicated to all site users and 
are periodically reviewed to ensure they remain suitable.  

 
Electricity 
 
Our school recognises that electricity has the potential to cause serious harm.  In order to 
minimise the risks involved all fixed wiring installations are inspected by a competent 
contractor every five years and portable appliances are tested annually.  Staff are required to 
visually check items before use, report defects immediately to the Site Manager and not use 
equipment they consider to be unsafe. 



 
 
Gas 
 
All gas appliances, central heating boilers, gas water heaters, cookers/hobs will be checked, 
serviced and maintained by a competent (Gas Safe registered) contractor on an annual 
basis.  This will be arranged by the Site Manager. Staff who think they can smell gas should 
alert the Site Manager immediately.   
 
Asbestos Risk Management 
 
We take the management of asbestos seriously in our school.  In order to minimise the risk 
of exposure we routinely remind staff of its presence, undertake routine monitoring of the 
condition of ACMs, and instruct qualified and competent contractors to undertake asbestos 
survey reports on our behalf.  We maintain an Asbestos Register on site, which is readily 
available to all who need to consult it and contractors must sign it before commencing work.     

 
Legionella Risk Management 
 
Water hygiene management is the responsibility of the Site Manager.  Arrangements are 

overseen by contractor DCL. 
 
 
Control of Hazardous Substances 
 
Our school recognises that the Control of Substances Hazardous to Health Regulations 
2002 (COSHH) requires an assessment to be made of the work processes that involve the 
use of substances that are hazardous to health. This includes cleaning and site maintenance 
products, which are the responsibility of the Assistant Site Manager.  Science, Design and 
Technology, Art and other relevant curriculum substances which are the responsibility of the 
subject leaders. 
 
The school holds a central register of all hazardous substances on site as well as 
individual departmental inventories.   
 
 
Health & safety during practical lessons 
 
Our school recognises the educational benefits of using practical equipment and resources 
during lessons.  Learning is enhanced through conducting experiments, using tools, 
equipment, machinery or apparatus. 
   
However the following precautions will be considered by staff in order to minimise the safety 
risk to pupils:  
 

• Pre use check of substances, tools and equipment/apparatus/resources to ensure 
they are suitable and safe for use by younger people 

• Review of the risk assessment by the teacher and or technician 
• Review of staffing levels to ensure they are suitable to maintain adequate supervision 

at all times  
• Inform students of the safety rules and procedures before the practical element of 

any lesson begins 
• Always instruct and supervise students carrying or moving equipment or apparatus  
• Provide and enforce the wearing of suitable personal protective equipment (staff & 

students) 
 
 



 
 
Lone Working/Working at Height/Manual Handling    
 
These activities will be discouraged where ever practical to do so, however where staff 
routinely undertake such tasks a suitable risk assessment, with appropriate procedures and 
training, will be provided as necessary.  
 
Staff Wellbeing 
 
All staff at our school are encouraged to attain a suitable work/life balance.  Our school also 
recognises that workplace stress can occur from time to time.  We will do all that we 
reasonably can to support our staff through the availability of counselling, occupational 
health and any other appropriate means. 
 
New & Expectant Mothers  
 
 Female employees are advised to notify their manager in writing of pregnancy or when 
returning to work having recently given birth to ensure a suitable risk assessment can be 
undertaken and that their tasks will not cause any detrimental health effects.    
 
Workers under the age of 18  
 
A specific Risk Assessment will be undertaken for workers we employee who are under 18 
which considers: 
 
• The extent of training provided, inexperience/immaturity and lack of risk awareness 
• The fitting and layout of the workplace, and the range and use of work equipment 
• The nature, degree and exposure to processes and or physical/biological/chemical 

agents and or work/environments beyond their capabilities. 
 
Accidents and first aid  
 
All accidents to our staff, pupils or visitors are recorded and investigated at a level 
appropriate to the nature of the incident and or the injury sustained, to establish the facts 
and to recommend how similar incidents can be avoided.  
 
All staff have a responsibility to report and record accidents in line with our schools policies 
and procedures as soon as is practically possible. 
 
Our school recognises that under the First Aid at Work Regulations 1981, employers must 
ensure that there are adequate and appropriate equipment and facilities for the provision of 
first aid in the workplace.  First aid staff will be made aware of any staff or student with 
medical conditons or allergies.  
 
 
 
 
 
 
 
 
 


